
1. Click ‘More’ > ‘Administration’ on the 
top bar 

2. Click ‘Circulation & Fine Rules’ on the 
left under ‘Patrons and Circulation’ 

 

3. Select your library from the 
dropdown 
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4. Set up rules 

Every Item type you use should have an “All” Patron type rule. 

Special provisions can be made with a Patron/Itype rule (i.e. Staff don’t get fines on books) 
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