
Do These 

Match? 
 

Title 

Author 

Publisher 

Paging/Size 

ISBN 

Copyright Date 

Finding and Matching the Record 

1. Search for your item in the catalog 

2.  Make sure the record is correct for your item 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  If everything matches or is close enough to matching except the ISBN, please add your ISBN to the record  

by going to Edit>Edit Record, finding the 020 field, duplicating it, and typing your ISBN in the new field. 

See “Editing a MARC Record” for more info. 

CATALOGING Attaching to Existing Records  

Search on ISBN from the verso, Title, Author, and different combinations of these. If you don’t find it at first, try 

different approaches and check your spelling. Don’t give up if your first search fails! 



Add Holdings to Record 
1. Click Edit > Edit Items 

2. Fill out necessary fields (some will remain blank) 

These fields are required. 

3. Click ‘Add Item’ when you’re done entering data. 


