
1. Find the right record (type Title and Library Name) 

Finding and Matching the Record 

2. Confirm that it is the correct record. 

If you cannot find the right record or need a new record created, 

please contact Kim Burns at SEKLS. 
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CATALOGING Adding a Magazine  

mailto:kburns@sekls.org?subject=Magazine%20Record


Add Magazine Holding to Record 
1. Click Edit > Edit Items 

2. Fill out necessary fields (some will remain blank) 

These fields are required. 

3. Click ‘Add Item’ when you’re done entering data. 


