
2.  Click the Barcode list box, scan in your items, then click continue (short barcodes work, 

CATALOGING 
Batch Item Deletion 

Note: This requires training and an additional permission  

1. Go to More > Tools > Batch Item Deletion 

Short barcodes 

work, they will 

pre-append after 

you hit continue 



3.  Review the list. If you want to keep any item(s), uncheck the box next to it. 

4.  ALWAYS check the ‘Delete records if no items remain.’ box. 

5. Click ‘Delete selected items’. 


