
CATALOGING Editing a MARC Record  
1. Pull up a record 

2. Click Edit > Edit Record 

Default 

3. Find to the field you need to change by clicking the corresponding number tab 

Duplicates the entire field. Duplicates the subfield. 

Deletes a duplicate field. Deletes a duplicate subfield.  

  

  

 

Duplicating and Deleting Subfields 



4. Edit the record Important Fields to Check: 

020 = ISBN 

100 = Author 

245 = Title, Medium 

260/264 = Publisher 

300 = Description 

5. Save changes 

6. Note changes 

Default 


