
3. Click “Withdraw” 

 

4. Notice status change in red 

 

1. Find the item in the catalog 

Don’t forget to restore the status when the item is 

ready to be made available again.  Follow the 

same steps, choosing “Restore” in step 3. 

CIRCULATION 
2. Click the appropriate barcode 

Mark an Item Withdrawn  
Please use this status on items in need of repair to temporarily take them out of circulation 


